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Item 6    MEMBER JOB DESCRIPTIONS  
 
1.  Purpose of the Report 
 
1.1  This report asks the Authority to approve a number of outstanding job descriptions for 

member roles which were not available as part of the paper approved at the Authority 
meeting in September 2012. 

2.  Recommendations 

2.1  The Authority is recommended to: 
a) Approve the suggested Member Job Roles and Descriptions as described 

in Appendix 1. 
 

3.  Implications 
 
3.1 Financial 

There are no cost implications which would arise from the recommendations within 
this report 
 

3.2 Equality 
There are no equality implications arising from this report. 
 

4. Background  
 
4.1  On 12 September 2012, members were asked to approve job descriptions against 

specific member roles.  However, a number of job descriptions were not available at 
that time for approval.  These were: 

 Historic Environment Champion 

 Design Champion 

 Campaign for National Parks representative 

 Northumberland National Park and Countryside Joint Local Access Forum 
representative 

 Harden Quarry Liaison Committee 
 

4.2 Draft job descriptions for these roles were included with the Member Job Descriptions 
and Roles circulated as part of Item 3 Election of Committee Membership of the 
Annual Meeting on 17th July 2013.  Members were nominated and elected to these 
positions based on the draft job descriptions. 

4.3 These outstanding job descriptions need to be approved by the Authority and 
incorporated into the Member Job Descriptions and Roles document to ensure that 
members are clear on the detail of these roles.  The job descriptions are attached at 
Appendix 1. 

 
5. Conclusion  

Completion of these outstanding job descriptions ensures that there are current job 
descriptions for all member roles. 

Contact Officer: 
For further information contact Therese Burgess, Corporate Support Manager on 
01434 611516 or e-mail: therese.burgess@nnpa.org.uk 
 
Background papers: NPA50/2012  Item 4 Member Job Roles and Revision to 
Scheme of Delegation (12 September 2012) 
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APPENDIX 1 
 

JOB DESCRIPTION 
 

Position: Historic Environment Champion  
 
Purpose of the Role 

1. To represent the historic environment at Member level and to ensure that the 
historic environment is fully and adequately represented in the Authority’s 
corporate policies, plans and strategies; 

2. To ensure that Members and Senior Officers are aware of the contribution the 
historic environment can make towards achieving the wider strategic objectives of 
the Authority and of the opportunities which the historic environment offers to 
improve the socio-economic wellbeing of the communities of the National Park. 

 
Key Functions 

 To lead the member input into the development and presentation of the Authority’s 
position on the historic environment of the National Park.  

 To work closely with officers and members to ensure a positive and long-term 
strategic approach to the management and conservation of the Authority’s own 
historic estate 

 To support staff in sharing examples of good practice within the authority relating to 
the historic environment and bring them to the attention of the relevant Members or 
officers 

 To ensure that all colleagues on the Authority are aware of the internal expertise and 
advice on the historic environment available for example for education, interpretation, 
outreach, community and social inclusion initiatives 

 To network with other Historic Environment Champions as part of the wider Heritage 
Champions network and to attend, as appropriate, the Biannual Heritage Champions 
Conference 

 Chair any working groups, seminars, meetings or similar as necessary to pursue 
cultural heritage objectives. 

 To represent the Authority to the media and publicly on historic environment, as 
appropriate. 

 
 

Link Officer(s) 

Chief Executive (NNPA representative on the North East Historic Environment Forum) 
Head of Programmes and Conservation 
Historic Environment Officer 
*Community Archaeologist 
 

Skill / Knowledge Requirement 

Advocacy and influencing 
Communication Skills 
An interest in and appreciation of the significance of the National Park’s historic environment 
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JOB DESCRIPTION 
 

Position: Design Champion  

Purpose of the Role 

To ensure the National Park Authority provides a vision for how they see the quality of their 
built environment improving, and leads by example.  

Key Functions 
 
 Work with officers and members to ensure Authority policy (e.g. planning policy and 

guidance, management plan, business plan, corporate plan etc) supports good design. 
 

 Maintain an overview of Authority activity which impacts on design (e.g. planning, 
conservation, procurement of new buildings and management of public spaces. 
 

 Champion and promote the benefits of (and need for) good design to a wide variety of 
audiences, both internally and externally.  

 

 Ensure the Authority supports good design in all its planning functions. This will include 
the promotion of positive, proactive planning services which deliver and protect good 
design, and ensuring design issues are reflected in authority discussions and decisions. 

 

 Support officers to ensure that all capital and maintenance investment by the Authority 
delivers a well-designed fit for purpose product that enhances and respects its context, 
and that buildings and spaces are seen not in isolation but as part of a place. 

 

 
 

Link Officer(s) 
 
Head of Planning and Communities (Lead) 
Planning Officers 
Historic Environment Officer 
Conservation Officer 

Skill / Knowledge Requirement 
 
A good communicator 
Ability to influence, negotiate and persuade 
Consensus building 
A commitment and passion for design  
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JOB DESCRIPTION 
 

Position: Representative on Campaign for National Parks  
 
Background 
Campaign for National Parks is an umbrella group of nearly 40 environmental and 
community groups with an interest in National Parks.  The Campaign for National Parks is a 
company limited by guarantee. 

 
 
Purpose and requirement of the Role 
1. To represent the Northumberland National Park Authority as a co-opted member of the 

Campaign for National Parks Council 
2. To help inform Campaign for National Parks’ work on national policy matters 
3. To foster good communication and strong links between the Campaign for National 

Parks and Northumberland National Park Authority 

 
 
Key Functions 
 To attend meetings of the Campaign for National Parks Council (usually held in London) 

three times per year and actively contribute to informing the work of the Campaign for 
National Parks from a Northumberland National Park Authority perspective 

 To serve on any working groups or sub groups on a discretionary basis 

 To report back regularly to Northumberland National Park Authority on the work of the 
Campaign for National Parks 

 
 
 
Link Officer 
Chief Executive (National Park Officer) 

 
 
 
Skill / Knowledge Requirement 
The following are desirable: 
 

 Broad knowledge of national park matters 

 Knowledge of national policy matters 

 Communication and reporting skills 

 Ability and time to travel to meetings in London 

 



Item 6:  Member Job Descriptions  

 
Northumberland National Park Authority: 11 September 2013 Item 6: Page 5 of 6 

JOB DESCRIPTION 
 
Position: Representative on Northumberland National Park and County 

Joint Local Access Forum (two) 
 
Background 
 
Local Authorities and National Park Authorities were required, under the Countryside and 
Rights of Way Act 2000, to establish a local access forum to provide strategic advice to 
various organisations [Section 94 (4) bodies] on ‘the improvement of public access land in 
that area for the purpose of open-air recreation and enjoyment of the area and as to such 
other matters as may be prescribed’.  Northumberland National Park and County Joint Local 
Access Forum (JLAF)  was established by Northumberland County Council and 
Northumberland National Park in May 2013  and is one of only two joint local access forums 
in the country. 
 

Purpose and requirement of the Role 
 
This position it to represent the Authority on the JLAF and ensure that wider access and 
recreation issues are represented in the Authority’s corporate policies, plans and strategies.  
The Defra Local Access Forum Regulations (2007) allow for up to three appointing authority 
representatives on each local access forum and as far as possible these members should 
represent that same categories as other members i.e. 
a) users of local rights of way; 
b) owner and occupiers of access land or land over which local rights of way subsist; 
c) any other interests especially relevant to the authority’s area (or areas in the case of a 

joint local access forum).  
 

Key Functions 
 
 To attend the four main JLAF meetings per year held around the County. 

 To serve on working groups, provide input and attend meetings 

 Liaise regularly with the Head of Programmes & Conservation and report back to the 
Authority on the work of the JLAF. 

 Attend training events as required. 

 
Link Officer(s) 
 
Head of Programmes & Conservation 
Access & Recreation Officer 
JLAF administrator. 

 
Skill / Knowledge Requirement 
 
 Interest and appreciation of wider access and recreation both in the National Park and 

the wider county of Northumberland. 

 Good verbal and written communication skills. 

 Advocacy, listening and influencing skills. 

 Confidence, diplomacy and the ability to work as part of a team. 

 Ability to work constructively with competing interest. 

 
  



Item 6:  Member Job Descriptions  

 
Northumberland National Park Authority: 11 September 2013 Item 6: Page 6 of 6 

JOB DESCRIPTION 
 
 

Position: Harden Quarry Liaison Committee Representative  
 
 
Background Information 
 
Harden Quarry has an established Liaison Committee which meets two times a year. The 
Liaison Committee provides a forum for discussion between the operator, the County 
Council, the National Park Authority and representatives of the local community for 
exchange and dissemination of information in relation to the operation of the quarry. Two 
places on the liaison committee are available for members of Northumberland National Park 
Authority. 
 

Purpose of the Role 
 
To represent Northumberland National Park Authority on the Harden Quarry Liaison 
Committee 

 
 
Key Functions 
 

 To attend meetings of the Harden Quarry Liaison Committee, and to raise at those 
meetings any concerns or issues relating to the National Park arising from site 
operations.  Each Liaison Committee meeting includes a site visit and takes 
approximately four hours. 
 

 To liaise with and advise the Head of Planning and Communities of any operational 
updates provided at the meetings which may have an impact upon the National Park. 
 

 To liaise with NNPA Head of Planning and Communities and Planning Officers during 
consultations on any future proposals to extend Harden Quarry. 

 
 

 
Link Officer(s) 

Head of Planning and Communities  
Planning Officers 

 
Skill / Knowledge Requirement 

Advocacy and influencing 
Communication skills 
Relationship building and maintenance 

 
 
 


