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Excess Travel Policy 
 
The following provisions apply to employees whose workbase has been changed by 
circumstances beyond their control from 1

st
 January 2016 onwards 

 
Employees whose posts become redundant, and who are offered alternative 
employment at another location, will be subject to these provisions if the 
redeployment involves a suitable post within the definition contained within the 
Authority’s Redundancy and Redeployment Policy. 
 
Employees whose place of work is changed, but who are not forced to move 
their homes 
 
 
Payments will be restricted to excess travel expenses normally based on the petrol 
element of the appropriate nationally agreed car user mileage allowances and paid 
for a period not exceeding 12 months.  Details of the process for making claims can 
be obtained from the Finance team. 
 
The Authority offers an employee loan agreement whereby the employee can claim 
an interest free loan of £2500 towards a vehicle (payable over 3 years). 
  
The Authority shall, in all cases, be satisfied that the expenditure an employee incurs 
is necessary expenditure and has been approved in advance.  Employees may only 
claim for additional expenditure actually incurred and are required to use the most 
cost effective means of transport.  Employees who intend to claim under the Excess 
Travel Policy should discuss their individual circumstances with HR and/or Finance in 
order to ensure clarity as to what can and can’t be claimed. 
 
 
An employee incurring additional travelling expenses may claim the difference 
between the cost of travelling a) from the employee’s home to new place of work; 
and b) from the employee’s home to the former work place. 
 
Claims may be paid for a period of 12 months. 
 
Where possible, employees are encouraged to travel together when consideration 
will be given to paying the appropriate car user allowance. 
 
Please note that excess travel expenses are taxable. 
 
Employees whose place of work is changed and who are forced to move home 
Newly appointed employees or employees whose base has been changed by circumstances 

beyond their control and who live more than 50 miles from their new place of work should 

refer to the relocation policy for details on allowances they can claim.   
 


