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STANDING ORDERS FOR REGULATION OF THE AUTHORITY PROCEEDINGS AND 
BUSINESS  
 
a) INTRODUCTION 
These Standing Orders relate to the regulation of the meetings, proceedings and business of 
the Northumberland National Park Authority and were adopted by the Authority at its 
meeting on 21st March 2012. This document and the associated documents relating to 
financial business, contracts and Scheme of Delegation are produced for the formal control 
of the Authority’s work. The procedures are largely designed to produce clarity when it 
becomes necessary and to clearly identify the parameters of financial or other delegated 
powers and procedures. 
 
b) DEFINITIONS 
‘The Authority’ shall mean the Northumberland National Park Authority. 
 
‘member’ shall mean a person elected as a councillor and appointed to the Authority by a 
local authority or a person appointed to the Authority by the Secretary of State, in 
accordance with Schedule 7 of the Environment Act 1995. 
 
‘Chairman’ and ‘Deputy Chairman’ shall mean the Members so appointed/elected for the 
time being in accordance with Standing Orders 2, 6 and 9. 
 
‘Chief Executive’ refers to the statutory post of ‘National Park Officer’ shall mean the 
person appointed by the Authority in accordance with the Environment Act 1995.  The post-
holder is also the ‘Head of Paid Service’ designated under Section 4 (1) of the Local 
Government and Housing Act 1989. 
 
‘Officer’ shall mean a member of staff employed by and on behalf of the Authority. 
 
‘Independent Member’ shall mean a person who is not a member, or an officer, of that or 
any other relevant authority.  
 
‘Relevant Authority’ shall mean a county council, a county borough council, a district 
council, a London borough council, a parish council, a community council, the Greater 
London Authority, the Metropolitan Police Authority, the London Fire and Emergency 
Planning Authority, the Common Council of the City of London in its capacity as a local 
authority or police authority, the Council of the Isles of Scilly, a fire authority constituted by a 
combination scheme under the Fire Services Act 1947, a policy authority, a joint authority 
established by Part IV of the Local Government Act 1985, the Broads Authority, a National 
Park authority established under section 63 of the Environment Act 1995. 
 
c) LEGISLATION 
The Local Government Act 1972 
The Local Government and Housing Act 1989 
The Local Authorities (Standing Orders) Regulations 1993 
The Environment Act 1995 
The Local Government Act 2000 
The National Parks and Broads Authority (Model Code of Conduct)(England) Order 2001 
The Relevant Authorities (Standards Committee) Regulations 2001 
The Local Government (Access to Information)(Variation) Order 2006 
 
Schedule 1 of National Park Authorities (England) Order 1996 (SI 1996 No 1243) (National 
Park Authorities Order) 
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STANDING ORDERS FOR REGULATION OF THE AUTHORITY PROCEEDINGS AND 
BUSINESS 

 
1. MEETINGS OF THE AUTHORITY 

 

1.1. In every year there shall also be a meeting in or before the month of March to 
consider the Authority’s Annual Budget. 

1.2. In every year there shall be an annual meeting of the Authority in June. 

1.3. In every year there shall also be a meeting in or before the month of June to consider 
the Authority’s Annual Corporate Plan or equivalent. 

1.4. In every year there shall also be a meeting in or before the month of September to 
consider the Authority’s Audited Accounts. 

1.5. The meetings of the Authority shall be held at Eastburn, Hexham or at such other 
places as the Authority may from time to time determine. Subject to the reservation of 
spaces for representatives of the press and public, the body of any meeting room 
shall be reserved for members. 

 
2. ORDER OF BUSINESS AT MEETINGS OF THE AUTHORITY 
 Local Government Act 1972, s 100B(4), Sch 12, para 4(2) 

 
2.1 Unless the Authority otherwise orders in accordance with paragraph (2), the order of 

business at every meeting of the Authority shall be: 
 

(a) in the absence of the Chairman and Deputy Chairman - to choose a member of 
the Authority to preside; 

 

(b) at the annual meeting, and at any other meeting which is the first after the office 
of Chairman shall have become vacant, to elect a Chairman; 

 

(c)  at the annual meeting, and at any other meeting which is the first after the office 
of Deputy Chairman shall have become vacant, to appoint a Deputy Chairman; 

 

(d) at the annual meeting, and at any other meeting which is the first after the office 
of Development Management Chairman shall have become vacant, to appoint a 
Development Management Chairman; 

 

(e) except where the minutes of all earlier meetings of the Authority have already 
been signed as a correct record or any unsigned minutes are to stand over until 
the next suitable meeting, to approve as a correct record the minutes of the last 
meeting of the Authority and of any earlier meeting of which the minutes have not 
been so approved, and for the person presiding to sign them; 

 

(f)  where the meeting has been called by members under statutory provisions, to 
consider the business specified in the summons; 

 

(g) where a meeting has been summoned to consider: 
(i) the promotion or opposition of a bill under section 239 of the 1972 Act, 
(ii) a report from the Chief Finance Officer (S151 Officer) under section 

114 of the Local Government Finance Act 1988, 

(iii) a report of the Monitoring Officer under section 5 of the Local 

Government and Housing Act 1989. 
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the Authority shall only consider the business for which the meeting has been 
summoned; 

 

(h) the asking and answering of questions under Standing Order 10; 
 

(i)  to consider items of business, if any, which were on the agenda of the last 
meeting of the Authority and which were not disposed of or did not lapse; 

 

(j)  to receive and consider reports of Committees, Panels and Sub-Committees in 
the order in which they are listed in the agenda for the meeting; 

 

(k)  to consider motions of which notice has been submitted by members of the 
Authority in accordance with Standing Order 5 in the order in which they are 
recorded as having been received. 

 

(l)  to consider other business, if any, specified in the summons for the meeting. 
 
2.2. The order of business in paragraph (2.1) may be varied by- 
 

(a) direction of the person presiding, made with the unanimous consent of the 
members present, but not so as to alter the order of items (a) to (g); or 

 
(b) a resolution of the Authority, moved, seconded and put without comment but 

not so as to alter the order of items (a) to (g). 
 
2.3 If the person presiding decides that an item of business not included in the agenda for 

the meeting sent with the summons for the meeting may be taken for reasons or 
urgency, that item shall, subject to any direction or resolution under paragraph (2.1), be 
taken at the end of the other items of business. 

 

3. RECORD OF ATTENDANCES 

 
3.1. Every member attending a meeting of the Authority or any of its Committees, Panels or 

Sub-committees of which they are a member, shall sign their name in the attendance 
book or sheet provided for that purpose, unless in any particular case the Chief 
Executive makes alternative arrangements for the names of members present at such 
meeting to be recorded. 

 

3.2. The Chief Executive shall keep a record of the attendances of members of the 
Authority at meetings convened as Authority meetings and at meetings convened as 
meetings of each of the Committees, Panels and Sub-committees of the Authority 
whether there be a quorum or not. 

 
3.3. Where a member does not attend a meeting of the Authority within a 6 month period 

he / she automatically ceases to become a member. The appointing body will be 
asked to nominate another appointee to take effect from the next Annual General 
Meeting of the National Park Authority.  

 
3.4. In exceptional circumstances, such as cases of serious illness, the Authority can 

extend the 6 month period. Such exceptions cannot be made retrospectively. 

  



 
 

Northumberland National Park Authority STANDING ORDERS                                                                 Adopted 21 March 2012 
Appendix 1 

4 
 

4. MINUTES 
 Local Government Act 1972, Sch 12, paras 41 (1), (3), (4), 44(2) 

 
4.1. Minutes of every meeting of the Authority, or any Committee shall be submitted to, and 

signed at, the next following meeting of the body concerned. 
 
4.2. The Chairman shall put the motion that “the minutes as circulated be confirmed, and 

signed by the Chairman”. 
 
 
4.3. No discussion shall take place upon the minutes, except upon their accuracy. Any 

question of their accuracy shall be raised by motion. If no such question is raised or, if 
it is raised, then as soon as it is disposed of, the person presiding shall sign the 
minutes. 

 
5. NOTICES OF MOTION 

 
5.1. Notices of motion shall be given in writing, signed by the member of the Authority 

giving the Notice, and shall be delivered to the Chief Executive so as to be received 
not later than 10 working days prior to the day of the meeting of the Authority at which 
the Motion is to be considered. Such notices shall be dated by the Chief Executive as 
received. 

 
5.2. The Chief Executive shall set out in the summons for every meeting of the Authority all 

motions of which notice has been duly given in the order in which they have been 
received, unless the member giving such a notice intimated in writing, when giving it, 
that he / she proposed to move it at some later meeting, or has since withdrawn it in 
writing. 

 
5.3. A motion of which notice has been given shall be moved by the member who gave the 

notice, but in case of his / her absence any other member may, by permission of the 
Authority, move it instead. 

 
5.4. A motion of which notice is entered in the Agenda Paper and which is not moved in 

due course, shall, unless postponed by leave of the Authority, be considered as 
dropped, and shall not be moved without fresh notice. 

 
5.5. If it appears to the Chief Executive a motion of which he / she has received notice is 

not in order, or is framed in improper or unbecoming language, he / she shall take the 
direction of the Chairman as to whether and in what form it shall be placed on the 
Agenda Paper, and the decision of the Chairman, after consultation, if possible, with 
the giver of the notice, shall be final. 

 
6. POWERS OF CHAIRMAN 
 Local Government Act 1972, Sch 12, para 5 

 
6.1. Any power of the Chairman of the Authority in relation to the conduct of a meeting of 

the Authority may be exercised by the person presiding at the meeting. 
 
6.2. If it is necessary to choose a member of the Authority to preside in the absence of the 

Chairman and Deputy Chairman, the Chief Executive shall call on a member of the 
Authority to move that a member of the Authority to be named by another member 
shall take the chair. 

 
6.3. If discussion arises on that motion, the Chief Executive shall exercise the powers of 

the person presiding to regulate that discussion, and to maintain order at the meeting. 
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6.4. The Chairman of any National Park Authority has the casting vote on matters voted 
upon by the Authority at its main meetings with the exception of Development 
Management items where the casting vote is that of the Development Management 
Chairman. When the Deputy Chairman is acting in place of the Chairman (National 
Park Authority of Development Management), he / she will have the casting vote. 
Likewise the Chairs of other National Park Authority committees and panel also have 
the casting vote. 

 
7. QUORUM OF MEETINGS OF THE AUTHORITY 
 Local Government Act 1972, Sch 12, para 6 
 
7.1. Except where authorised by statute or otherwise specially ordered by the Authority, no 

business shall be transacted at a meeting of the Authority or its Committees or Panels 
unless these meetings meet the set minimum quorum levels. The quorum levels are 
set out in the Scheme of Delegation. 

 
7.2. If, during any meeting of the Authority, the person presiding, after causing the number 

of members present to be counted, declares that there is not a quorum present, the 
meeting shall stand adjourned for 15 minutes. 

 
7.3. If, after 15 minutes, the person presiding, after again causing the number of members 

present to be counted, declares that there is still no quorum present, the meeting shall 
end. 

 
7.4. Notwithstanding any provision in these Standing Orders that notices of questions or 

motions shall lapse, the consideration of all business which is on the agenda of a 
meeting brought to an end under paragraph 7.3 and which has not been completed 
before the meeting is brought to an end shall be postponed to the next meeting, 
whether ordinary or extraordinary. 

 
7.5. Where no more than one-third of the members of the Authority become disqualified at 

the same time, the quorum of the Authority shall be determined by reference to the 
number of members of the Authority at that time remaining qualified. 

 
7.6. In the application of Standing Order 7.5 to any Committee, Panel or Sub-committee, 

may continue at the discretion of the Chairman provided that no decision shall be 
taken without submission of the proposal to the Authority (or ratification at a 
subsequent meeting of the Committee, Panel, or Sub-committee).  The absence of a 
quorum shall be noted in the minutes.  

 
8. APPOINTMENT OF COMMITTEES, PANELS AND SUB-COMMITTEES 
 
8.1. Subject to the provisions of the 1972 Act, and other relevant enactments, at its annual 

meeting the Authority: 
 

(a)  shall resolve which Committees and Panels shall be appointed, what shall be the 
terms of reference of each of those Committees and Panels, and of how many 
members each Committee shall consist; 

(b)  may resolve that non-voting members, shall also be appointed to any such 
Committee; 

(c)  shall resolve the cooption and appointment of independent members to assist 
the work of the Authority, its Panels and Committees; 

(d)  if it resolves to make appointments under subparagraphs (b) and (c), shall 
specify what number of appointments are to be made and what functions in 
relation to the Committee each person so appointed may exercise; and 
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(e)  may resolve what limitations shall be placed on the powers of any such 
Committee to arrange for the discharge of any functions which it may discharge. 

 
8.2. The Authority may at any time amend resolutions under paragraph (8.1) above. 
 
8.3. Every Committee or Panel set up under this Standing Order shall continue to 

discharge the functions committed to them until the Authority resolves otherwise. 
 
8.4. Subject to section 102(5) of the 1972 Act (Councillor not re-elected to cease to be a 

member of a Committee,) and paragraph (7), every person appointed as a voting 
member of such a Committee and every person appointed to exercise other functions 
in relation to a Committee shall continue as such until the appointment is terminated by 
the Authority. 

 
9. PERSONS PRESIDING IN COMMITTEES  
 
9.1. Every Committee and Panel shall elect its own Chairman and where necessary Deputy 

Chairman. The Chairman may summon special meetings and shall sign and present 
the Committee’s or Panel’s reports. The Deputy Chairman shall have all the powers of 
the Chairman in the Chairman’s absence or inability to act. 

 

10. QUESTIONS PUT TO CHAIRMEN OF COMMITTEES 

 
10.1. Unless any question shall directly arise out of any proposal or report of a Committee or 

Panel which is being considered by the Authority, a member of the Authority desiring 
to put a question shall, at least ten days before the meeting of the Authority, give 
notice in writing of the question to the Chief Executive. 

 
11. MOTIONS AND AMENDMENTS 
 
11.1. The following motions may be moved without notice at any meeting at which they 

would be in order: 
 

(a) to elect a Chairman of the Authority, to appoint a Deputy Chairman of the 
Authority, to appoint a Development Management Chairman or to appoint a 
person to preside at the meeting at which the motion is made; 

 
(b) motions relating to the accuracy of the minutes; 
 
(c) motions under Standing Order 2.2 (change in order of business); 
 
(d) motions extending the time limit for speeches; 
 
(e) “that the Authority (or Committee, Panel or Sub-Committee) proceed to the next 

business”; 
 
(f) “that the question be now put”; 
 
(g) “that the debate be now adjourned”; 
 
(h) “that the Authority (or Committee or Panel) do now adjourn”; 
 
(i) motions suspending Standing Orders without notice; 
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(j) motions in accordance with section 100A(2) or (4) of the 1972 Act to exclude the 
public from a meeting where there is likely otherwise to be disclosure of exempt 
or confidential information; 

 
(k) motions giving consent of the Authority, Committee or Panel where it is required 

under these Standing Orders; 
 
(l) motions to refer a petition which has been presented to the Authority or a 

Committee / Panel for consideration; 
 
(m) where a matter has been remitted to a Committee or Panel, a motion to appoint 

a special Committee to consider the matter. 
 
(n) motions under Standing Order 14 ‘Prevention of Disorderly Conduct’ that a 

named Member be not further heard, or do leave the meeting. 
 

11.2. On consideration of a report or a recommendation from a Committee, Panel or officer, 
the adoption of the report or recommendation and any resolutions consequential upon 
that adoption may be moved without notice. 

 
11.3. An amendment to a motion may be moved without notice, but shall be relevant to the 

motion. No amendment shall be moved to an amendment. 
 
11.4. An amendment shall be either to refer the matter to a Committee, Panel or an 

identified officer for consideration (or reconsideration), to leave out words, or to insert 
or to add other words, but such omission, insertion or addition of words shall not have 
the effect of simply negativing the motion before the meeting. 

 
11.5. With the consent of the meeting, signified without discussion, a member may: 

(a) alter a motion of which he / she has given notice: or 
(b) with the further consent of the seconder, alter a motion which has been moved 

and seconded, 
if (in either case) the alteration is one which could be made as an amendment thereto. 

 
11.6. With the consent of the seconder (if he / she is still present) and of the meeting, 

signified without discussion, the mover of a motion or an amendment may withdraw it. 
No member shall speak to such a motion or amendment after the mover has asked 
consent for its withdrawal, unless such consent has been refused. 

 
11.7. At a meeting of the Authority, no motion or amendment shall be moved to rescind any 

resolution of the Authority which was passed within the preceding six months or which 
is to the same effect as one which has been rejected within that period; 

 
 provided that such a motion may be moved if: 
 

(a) it is recommended by a Committee or Panel; or 
 
(b) notice of such motion has been given by as many members as would constitute 

a quorum of the Authority. 
 
11.8. Where the consent of the Authority or a Committee or Panel is required for anything, 

that consent may be given either: 
 

(a) by the person presiding asking the meeting whether there are objections to the 
consent being given, and if no objection is raised, giving that consent; or 

(b) if objection is raised, or if the person presiding so chooses, by a motion moved, 
seconded and put to the meeting. 
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12. RULES OF DEBATE 
 
12.1. The rules of debate in this Standing Order shall apply to all meetings of the Authority 

or of any Committee or Panel. 
 
  Motions and amendments 
 
12.2. A motion or amendment shall not be discussed unless it has been proposed and 

seconded; 
 
 provided that, in a Committee or Panel which consists of five or fewer members, an 

amendment shall not require to be seconded. 
 
12.3. When seconding a motion or amendment, a member may reserve his / her speech 

until a later period of the debate by declaring his / her intention to do so. 

 
12.4. When any motion of which notice has not been given, or any amendment has been 

moved and seconded, the person presiding may require that it shall be put into 
writing and handed to him / her before it is further discussed. 

 
12.5. Only one amendment may be moved and discussed at a time. No further amendment 

shall be moved until the amendment under discussion has been disposed of, 
provided that the person presiding may permit two or more amendments to be 
discussed (but not voted upon) together if he / she thinks that this will facilitate the 
proper conduct of business. 

 
12.6. If an amendment is not carried, other amendments may be moved to the original 

motion. If an amendment is carried, the motion as amended shall take the place of 
the original motion and shall become the motion upon which any further amendment 
may be moved. 

 
 Speeches 
 
12.7. If two or more members offer to speak, the person presiding shall call on one to 

speak. 
 
12.8. When speaking, a member shall address the person presiding. 
 
12.9. A member shall direct his / her speech to the question under discussion, or to a 

personal explanation or a point of order under the provisions of the next paragraph. 
 
12.10. A member may claim to speak on a point of order or in personal explanation, and 

shall be entitled to be heard forthwith. A point of order shall relate only to an alleged 
breach of a specified statutory provision or a specified standing order, and the way in 
which the member raising it considers that it has been broken. A personal 
explanation shall be confined to some material part of a former speech by him / her in 
the current debate which may appear to have been misunderstood. 

 
12.11. The ruling of the person presiding on a point of order or on the admissibility of a 

personal explanation shall not be open to discussion except on a motion of which due 
notice has been given. 

 
 Ancillary motions 
 
12.12. When a motion is under debate, no other motion shall be moved except the following: 

(a) to amend the motion; 
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(b) a closure motion under the next paragraph; 
(c) a motion under Standing Order 14 (prevention of disorder); 
(d) a motion under section 100A (2) or (4) of the 1972 Act (exclusion of the 

public). 
 

12.13. The following closure motions shall be permitted during discussion of another motion 
(“the original motion”). They shall be moved, seconded and put without discussion. If 
the motion is moved and seconded, then the person presiding shall proceed as 
follows: 

 
(a) “that the meeting proceed to the next business” the person presiding shall 

permit the mover of the original motion to reply, and shall then put to the vote 
the motion to proceed to the next business; if that motion is carried, the 
original motion shall lapse; 

 
(b) “that the question be now put” 

i) if the person presiding is of the opinion that the matter before the meeting 
has been insufficiently discussed, he / she may refuse to accept the 
motion; 

ii) if he / she accepts the motion, he / she shall put to the vote forthwith the 
motion that the question be now put;  

iii) if this is carried, he / she shall permit the mover of the original motion (at 
meetings of the Authority) any right of reply to which he / she is entitled a 
right to reply for not more than three minutes, and shall then put that 
motion to the vote; 

 
(c) “that the debate be now adjourned”; and 
 
(d) “that the meeting do now adjourn” 

i) if the person presiding is of the opinion that the matter before the meeting 
has been sufficiently discussed, he / she may refuse to accept either of 
these motions for adjournment, and instead put the motion that the 
question be now put;  

ii) if he / she is of the opinion that the matter has not been sufficiently 
discussed and cannot reasonably be sufficiently discussed on that 
occasion, he / she shall put the adjournment motion to the vote without 
giving the mover of the original motion a right of reply on that occasion; 
the original motion or remaining business shall then stand over as 
uncompleted business until the next meeting of the Authority, Panel or 
Committee, as the case may be. 

 
12.14. A member of the Authority shall not be entitled to read a speech, but may refresh his 

/ her memory by reference to notes. 
 
12.15. When a debate upon a motion is closed, the Chairman shall take the vote of the 

Authority thereon in the manner prescribed by Standing Order 15. 

 
12.16. If any amendment be carried, it displaces the original motion, and becomes itself the 

substantive motion for debate, upon which any amendment may be moved in 
accordance with the Standing Orders. 

 
12.17. If an amendment be negatived another amendment to the original motion may be 

moved, provided that it is in substance different from any that has been already 
negatived.  
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12.18. No motion or amendment which has been moved and seconded shall be altered or 
withdrawn except by leave of the Authority. 

 
12.19. When an adjourned debate is resumed, the member who moved its adjournment 

shall be entitled to speak first. 

 
13. RULES OF DEBATE (AUTHORITY MEETINGS) 
 
13.1. While a member is speaking, the other members shall remain silent, unless making a 

point of order or in personal explanation. 
 
13.2. Whenever the person presiding speaks during a debate, a member then speaking 

shall stop and the Authority shall be silent. 
 
13.3. Except with the consent of the Authority, signified without comment, the mover of a 

motion shall not speak for more than 5 minutes and no other speaker shall speak for 
more than 3 minutes. For the purposes of this paragraph a person who moves an 
amendment is not moving a motion, and the length of time allotted to the mover of a 
motion does not include any time permitted under a right of reply. 

 
13.4. Except with the consent of the Authority signified without comment, a member who 

has spoken on any motion shall not speak again while it is the subject of debate, 
except: 
(a) to speak once on an amendment moved by another member; 
(b) if the motion has been amended since he / she last spoke, to move a further 

amendment; 
(c) if his / her first speech was on an amendment moved by another member, to 

speak on the main issue, whether or not the amendment to which he / she spoke 
was carried; 

(d) in exercise of a right of reply; 
(e) on a point of order or by way of personal explanation. 

 
13.5. The mover of a motion has a right of reply at the close of the debate on the motion, 

immediately before it is put to the vote. If an amendment is moved, the mover of the 
original motion shall have a right of reply at the close of the debate on the 
amendment but shall not otherwise speak on the amendment. The mover of an 
amendment shall have no right to reply to the debate on that amendment. 

13.6. The Chairman shall have full authority to enforce these Standing Orders or other 
regulations, and is empowered to determine the order of speakers to a debate and 
control the conduct of debate and his / her decisions shall be final. It is always open 
to the Chairman to allow debate which does not formally comply with these Standing 
Orders for the purpose of conducting the business of meetings in an informal and 
amicable manner but he / she may at any time call upon a meeting to bring its 
procedures into conformity with these Standing Orders and his / her decision as to 
the timing of that event will be final and unchallenged 

14. PREVENTION OF DISORDERLY CONDUCT 
 
14.1. If the person presiding is of the opinion that a member has misconducted, or is 

misconducting, himself / herself by persistently disregarding the ruling of the 
Chairman, or by behaving irregularly, improperly or offensively, or by wilfully 
obstructing the business of the Authority, he / she may notify the meeting of that 
opinion, and may take any of the following courses, either separately or in sequence: 
(a) he / she may direct the member to refrain from speaking during all, or part, of the 

meeting; 
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(b) he / she may direct the member to withdraw from all, or part, of the remainder of 
the meeting; 

(c) he / she may order the member to be removed from the meeting; or 
(d) he / she may adjourn the meeting for a period as shall seem expedient to him / 

her. 
 
14.2. If a member of the public interrupts proceedings at any meeting, the person presiding 

shall warn him / her. If he / she continues the interruption, the person presiding shall 
order him / her to leave the room where the meeting is being held. If he / she does 
not leave, the person presiding shall order him / her to be removed. If a member of 
the public persistently creates a disturbance, the person presiding may adjourn the 
meeting for a period as shall seem expedient to him / her. 

 
14.3. In the event of general disturbance in any part of the room where any meeting is 

being held which is open to the public, the person presiding shall order that part to be 
cleared and may adjourn the meeting for a period as shall seem expedient to 
him/her. 

 
[Note: The power to adjourn implies the power to adjourn to another convenient 
place.] 

 
15. VOTING 
  Local Government Act 1972, Sch 12, para 44 
 
15.1. Except where a requisition is made under paragraph 15.2, the method of voting at 

meetings of the Authority, Panels or Committees shall be by show of hands. 
 
15.2. If a requisition is made by the specified number of members, before a vote is taken 

on any question, the voting on that question shall be recorded so as to show whether 
each member present gave his / her vote for or against that question. Those not 
voting will be considered to have abstained. 

 
15.3. The specified number of members is one-fifth of the members entitled to vote at the 

meeting. 
 
15.4. Except where a recorded vote has been taken, any member who is present when the 

vote was taken may require that his / her vote or abstention shall be recorded in the 
minutes by notifying forthwith the Chief Executive of his / her wish. 

 
15.5. Where a vote is required on a motion to appoint or elect a member of the Authority to 

a position to be filled by the Authority, and there are two or more members 
nominated for that position, the names of all those nominated shall be put to the 
meeting in alphabetical order of surname. Those entitled to vote shall each vote for 
only one person. If there is not a majority of those voting in favour of one person, the 
name of the person having the least number of votes shall be struck off the list and a 
fresh vote shall be taken, and so on until a majority of votes is given in favour of one 
person. 
 

15.6. Where the votes are equally tied, a second vote will be undertaken. Should the votes 
remain tied then lots will be drawn to select the appointment. 
 

15.7. Members standing for election are not entitled to vote for the position for which they 
are standing. 

 
16. CODE OF CONDUCT 

16.1. Members of the Authority shall at all times conduct themselves in accordance with:  
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(a)  the members’ Code of Conduct adopted by the Authority at its meeting on 27th 
June 2007, including any revisions which from time to time may be made to it.  
The Code of Conduct is set out in Schedule 1 to these Standing Orders; 

(b)  any other elements of regulations relating to the ethical behaviour of members in 
force from time to time. 

 
16.2. All persons who become members of the Authority must give the Authority a written 

undertaking that in performing his / her functions he / she will observe the Authority’s 
Code of Conduct for the time being.  Any Member who fails to give the undertaking 
within 28 days of their appointment shall be precluded from taking part in Authority 
business. 

16.3. Member declarations of interest are made in accordance with the adopted Code of 
Conduct. It is the responsibility of each member to ensure these details are up to 
date and accurate. 

17. INTERESTS OF OFFICERS IN CONTRACTS AND OTHER MATTERS 
  Local Government Act 1972, s 117(1) 
 
17.1. The Chief Executive shall, immediately before or within seven days after the annual 

meeting of the Authority in each year, send to each Head of Department, and to such 
other officers as the Authority may from time to time determine for the purposes of 
this Standing Order, a copy of this and of the two next following Standing Orders 
accompanied by an invitation to the Officers to give written notice to the Authority of:- 

 
(a) All paid employments and paid occupations (other than under the Authority or 

under another public authority or body and held with the express approval of the 
Authority), including directorships, consultancies, and any sponsorship by any 
organisation or person. 

 
(b) All land or other real property (described generally and not precisely) in 

Northumberland National Park, owned freehold or held on a lease granted for 
one year or more or in respect of which an option to purchase is held. 

 
(c) Companies or other bodies (excluding investment and unit trusts) where the 

Officer has a beneficial interest in securities of a nominal value greater than 
£1,000 or one-hundredth of the issued share capital, whichever is the less. 

 
(d) Any tenancy of premises or property owned by the Authority. 

 
(e) Any interests specified in paragraphs 17.1a to 17.1d of the officer’s spouse 

which are known to the officer. 
 

(f) Membership (elected or co-opted) by an officer of any other authority. 
 
17.2. Provided that the invitation shall make it clear that:- 
 

(a) the officer is under no legal obligation to comply with such request, 
 

(b) the particulars provided in response to such request will be recorded in the 
appropriate register referred to in paragraph 17.3 until the officer either requires 
their delegation by notice in writing to the Chief Executive or amends the 
particulars following receipt by the officer of a subsequent annual invitation to 
give notice in accordance with this Standing Order, 

 
(c) the amount of the income from any employment or occupation and the amount of 

any holding of securities need not be stated, and 

 
(d) professional persons should indicate the name and business of their firm but not 

the names of clients. 
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17.3. The Chief Executive shall record in a register kept for the purpose particulars of any 
notice given by an officer under this Standing Order and such register shall be open 
during office hours to the inspection of any member of the Authority. 

 
17.4. In addition to his / her duty under section 117 of the 1972 Act if it comes to the 

knowledge of any officer of the Authority that he / she has a disclosable pecuniary 
interest in any contract which has been, or is proposed to be, entered into by the 
Authority, or in some other matter which is to be considered by the Authority or any 
Committee, and which (in either case) is not: 
(a) the contract of employment (if any) under which he / she serves the Authority; or 
(b) the tenancy of a dwelling provided by the Authority, 
he/she shall as soon as practicable give notice in writing to the Chief Executive of the 
fact that he / she has a disclosable pecuniary interest. 

  
17.5. For the purposes of Standing Order 17.4, a disclosable pecuniary interest is an 

interest that, if the officer were a member of the Authority, and if the contract or other 
matter were to be considered at a meeting of the Authority at which he/she were 
present, he/she would have to disclose under section 94 of the 1972 Act. 

 
17.6. The Chief Executive shall record particulars of any notice of a pecuniary interest 

given by an officer of the Authority under section 117 of the 1972 Act or paragraph 
17.1. These records shall, during the ordinary office hours of the Authority, be open 
for inspection by any member of the Authority. 

 
17.7. Where an officer submits a report to a meeting on a matter in which he / she has 

declared an interest under section 117 of the 1972 Act or paragraph (1), he / she 
shall state that such declaration has been made, and give brief details of it, in a 
separate paragraph at the commencement of the report. 

 
17.8. Where any officer advises orally at a meeting of the Authority, Panel, Committee or a 

Sub-Committee on a contract, grant, proposed contract or other matter and has 
declared a pecuniary interest in that matter, whether under the requirements of 
section 117 of the 1972 Act, or of paragraph 17.1 he / she shall remind the meeting 
orally of that interest. 

 
18. COMMON SEAL AND SIGNATURE OF DOCUMENTS 
 
18.1. The Common Seal of the Authority shall be kept in the custody of the Chief 

Executive. 
 
18.2. The Common Seal of the Authority shall not be affixed to any document unless the 

sealing has been authorised by a resolution of the Authority or a committee to which 
the Authority has delegated its powers in that behalf. A resolution of the Authority (or 
of a committee which has the power) authorising the acceptance of any tender, the 
purchase, sale, letting, or taking of any property, the issue of any stock, the 
presentation of any petition, memorial or address, the making of any contract, or the 
doing of any other thing, shall be sufficient authority for sealing any document 
necessary to give effect to the authorisation. 

 
18.3. The Common Seal of the Authority shall be attested by the Chief Executive or other 

officer duly authorised in writing by him / her together with the Chairman or a member 
of the Authority and an entry of every sealing of a document shall be made and 
consecutively numbered in a book kept for the purpose and shall be authenticated by 
one of the persons who attested the seal. 

 
18.4. The Chief Executive shall sign on behalf of the Authority, where appropriate, any 

notices, orders, deeds or documents necessary to give effect to any matters and 
recommendations of committees presented to and approved by the Authority or give 
effect to any matters dealt with by the Committees of the Authority under their 
delegated powers or where any such document is a necessary step in legal or 
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parliamentary proceedings on behalf of the Authority or in which the Authority is 
concerned: 

 
i. provided that any such notices, orders, deeds or documents may be signed in 

the Chief Executive’s name and on his / her behalf by any person designated by 
him for that purpose or any of them and that person need not be an officer of the 
Authority where the subject matter is being dealt with by a contractor or agent. 

 
19. DELEGATION TO OFFICERS 
 
19.1. A member of the Authority may inspect any document relating to the discharge by an 

officer of a function of the Authority under arrangements made under section 101 of 
the 1972 Act where those arrangements are made for an unspecified period or a 
specified period of more than six months. 

 
19.2. Whenever an officer discharges a function of the Authority under arrangements 

under section 101 of the 1972 Act which are made for a specified period of not more 
than six months, he / she shall report as soon as practicable to the Authority (or 
appropriate Panel or Committee) what action has been taken under those 
arrangements. 

 
20. APPOINTMENT OF CHIEF OFFICERS 
 
20.1. Where the Authority proposes to appoint a Chief Officer (as defined by statute), and it 

is not proposed that the appointment be made exclusively from among its existing 
officers, it shall - 

 

(a) draw up a statement specifying: 
 

(i)  the duties of the officer concerned, and 
 

(ii)  any qualifications or qualities to be sought in the person to be appointed; 
 

(b) make arrangements for the post to be marketed in such a way as is likely to bring 
it to the attention of persons who are qualified to apply for it; and 

 
(c) make arrangements for a copy of the statement mentioned in 20.1.(a) above to 

be sent to any person on request. 
 
20.2. Where a post has been advertised as provided in paragraph 20.1 of this Standing 

Order the Authority shall:- 
a) interview all qualified applicants for the post; or 
b) select a short list of such qualified applicants and interview those included on the 

short list; or 
c) where no qualified person has applied, make further arrangements for 

advertisement in accordance with paragraph 20.1 of this Standing Order. 
 
20.3. In making any appointment to the post of Chief Executive the Authority will consult 

with the Defra / Natural England as required by statutory provisions. 
 
20.4. In appointing to a vacant office when there are more than two candidates, and the 

first voting does not produce an absolute majority of votes in favour of any candidate, 
the candidate having the least number of votes shall be struck off the list, and a fresh 
voting shall take place, and so on till an absolute majority of the members voting shall 
be obtained in favour of one candidate. 
 

20.5. Where the Authority decides to externally appoint it may decide to delegate 
responsibility to a panel of members to be appointed by the Authority. This panel will 
run the appointment process by applying the Authority’s Recruitment Code of 
Practice. 
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21. DISCIPLINARY ACTION 
   [Note: The text is drawn from S1 No 202 of 1992] 
 
21.1. No disciplinary action (within the meaning of the Local Authorities (Standing Orders) 

Regulations 1992) in respect of the Chief Executive (as Head of the Paid Service), 
except action described in paragraph 21.2, may be taken by an Authority, or by a 
Panel or Committee, or any other person acting on their behalf, other than in 
accordance with a recommendation in a report made by a designated independent 
person under regulation 3 of those Regulations. 

 
21.2. The action mentioned in paragraph 21.1. is suspension of the Chief Executive for the 

purpose of investigating the alleged misconduct occasioning the action; and any such 
suspension shall be on full pay and terminate no later than the expiry of two months 
beginning on the day on which the suspension takes effect. 

 
21.3. In the case of misbehaviour or neglect of duty, an officer, other than the Chief 

Executive shall be liable to suspension by the Chief Executive or relevant Head of 
Department. 

 
21.4. The Chief Executive shall report the suspension of any officer to the National Park 

Authority without delay. 

 
22. WHEN STANDING ORDERS MAY BE SUSPENDED, REVOKED OR ALTERED 
 Local Government Act 1972, ss 16(1), 106, Sch 12, para 43 
 Local Government and Housing Act 1989, s 16(1) 
 
22.1. No arrangements shall be made whereby a Panel, Committee or officer may exercise 

any power of the Authority to vary, revoke or add to these Standing Orders. 
 
22.2. Any one or more of the Standing Orders, in any case of urgency, may, upon motion 

made without notice, be suspended at any meeting of the Authority so far as regards 
any business at such meeting, provided that not less than two-thirds of the members 
of the Authority present and voting shall so decide. 

 
22.3. A standing order shall not be made, revoked or altered except at a meeting of the 

Authority, and upon notice of motion, given at the immediately preceding meeting, 
and specifying any alteration proposed to be made, but this clause shall not apply to 
the making, revocation or alteration of a standing order or order resolved by the 
Authority at a meeting of the Authority on the motion of the Chairman of the Authority, 
of which motion notice shall have been given in accordance with ‘Notices of Motion’ 
Standing Order 5. 

 
22.4. A printed copy of these Standing Orders shall be given to each member upon their 

declaration of acceptance of office under section 83 of the 1972 Act, or as soon as 
possible thereafter. 

 
22.5. The ruling of the person presiding at any meeting as to the construction or application 

of any of these Standing Orders shall not be challenged at that meeting. 
 

23. ORDERS RELATIVE TO OTHER COMMITTEES AND PANELS 
 

23.1. These Standing Orders shall, so far as applicable and reasonably practicable, 
regulate the procedure of a Panel or Committee of the Authority, whether such 
Committee or Panels consists wholly of members of the Authority or partly of 
members of the Authority and partly of others. The Chairman of each Committee or 
Panel may draw attention, without allowing debate, and enforce observance of the 
Standing Orders. 
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23.2. The Chairman of a Panel or Committee or the Chairman of the Authority may call a 
special meeting at any time. 
 

23.3. A special meeting shall also be called on the requisition of a quarter of the whole 
number of the Panel / Committee or, in the case of a Panel / Committee which 
includes persons not members of the Authority, a quarter of the number of members 
who are members of the Authority delivered in writing to the Chief Executive. The 
summons to the special meeting shall set out the business to be considered thereat 
and no business other than that in the summons shall be considered at that meeting. 

 
23.4. Every Panel, Committee and officer of the Authority shall observe such financial 

regulations as may be adopted by the Authority and be for the time being in force. 
 
24. INSPECTION OF DOCUMENTS 

 
24.1 A member of the Authority may, for the purposes of his / her duty as a member but 

not otherwise, apply to the Chief Executive to inspect any document which has been 
considered by a Panel, Committee or by the Authority or give the necessary authority 
to some other person for the purpose of such a document if practicable. 

 
24.2 Provided that a member shall not knowingly inspect and shall not call for a copy of 

any document relating to a matter in which he / she is professionally interested or in 
which he / she has directly or indirectly any pecuniary interest within the meaning of 
section 94 of the Local Government Act 1972, and that Standing Order 24.1 shall not 
preclude the Chief Executive from declining to allow inspection of any document 
which is or in the event of legal proceedings would be protected by privilege arising 
from the relationship of solicitor and client. 

 
24.3 All reports made or minutes kept by any Panel or Committee shall be open for 

inspection of any member of the Authority during office hours. 
 
24.4 Subject to any statutory provision in that behalf, no member of the Authority shall, 

without the consent of the Authority, be entitled to inspect any document in the 
custody of any officer of the Authority if, in the opinion of that officer and of the Chief 
Executive, the document is of a confidential nature. 

 
25. INSPECTION OF LAND AND PREMISES 
 
25.1. Unless specifically authorised to do so by the Authority, a Panel or a Committee 

acting within relevant delegated powers, a member of the Authority shall not issue 
any order respecting any works which are being carried out by or on behalf of the 
Authority or claim by virtue of his membership of the Authority any right to inspect or 
to enter upon any lands or premises which the Authority have the power or duty to 
inspect or enter. 

 
26. RECEIPT OF GIFTS 
 
26.1. Employees and Members of the Authority shall not accept any fee or financial reward 

(other than their proper remuneration) in connection with their employment, or role as 
a Member of the Authority, otherwise than in accordance with procedures approved 
by the Authority. In all such cases of gifts, employees shall notify the Chief Executive 
of the receipt of any gifts and presents. 
 

26.2. Employees and Members of the Authority shall not in any event, in connection with 
their employment, or role as a Member of the Authority, accept any fee or reward 
including gifts or presents which consist of alcoholic beverages and / or have a 
monetary value in excess of the sum of £25 without having first obtained the 
authorisation of the Chief Executive. 
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26.3. Employees of the Authority shall not accept invitations to attend nor shall they attend 
social functions, parties or receptions of any kind involving the provision of 
refreshments and / or entertainment of any kind provided by persons or bodies who 
have contractual relations with the Authority or who may be seeking to enter into 
contractual relations with the Authority without having first obtained the authorisation 
of the Chief Executive.  

 
26.4. The Chief Executive shall record in a book to be kept for the purpose details of such 

gifts as detailed in 26.1, 26.2 and 26.3 which book shall be open for inspection by the 
public and members of the Authority  

 
27. CANVASSING OF RECOMMENDATIONS BY MEMBERS 
 
27.1. Canvassing of members of the Authority or any Panel or Committee of the Authority 

directly or indirectly for any appointment under the Authority shall disqualify the 
candidate concerned for that appointment. The purpose of this paragraph of this 
Standing Order shall be included in every job application pack. 
 

27.2. A member of the Authority shall not solicit for any person any appointment under the 
Authority, but this shall not preclude a member from giving a written testimonial of a 
candidate’s ability, experience, or character for submission to the Authority with an 
application for appointment. 

 
28. RELATIVES OF MEMBERS OR OFFICERS 
 
28.1. A candidate for any appointment under the Authority who knows that she / he is 

related to any member or senior officer of the Authority shall, when making 
application, disclose that relationship to the Authority, Panel, Committee or officer 
having the power to make such appointment. A candidate who fails to disclose such 
relationship shall be disqualified for the appointment and if appointed shall be liable 
to dismissal without notice. 
 

28.2. The purport of this Standing Order shall be included in every job recruitment. 
 

28.3. For the purpose of this Standing Order “senior officer” means any officer under the 
Authority in receipt of a salary on the Senior Management and Band 6 grades and 
above. “Related” means they are husband and wife or if either of them or the spouse 
of either of them is the son or daughter or grandson or granddaughter or brother or 
sister or nephew or niece of the other, or of the spouse of the other. 

 

29. MEETINGS OPEN TO THE PUBLIC 

29.1. Every meeting of the Authority shall be open to the press and public except in the 
following circumstances: 

 
a)  the press and public shall be excluded from the meeting during an item of 

business whenever it is likely, in view of the nature of the business to be 
transacted or the nature of the proceedings, that, if members of the public were 
present during that item, confidential information as defined in Section 100A(3) of 
the 1972 Act would be disclosed to them in breach of the obligation of 
confidence; 

 
b)  the press and public may by resolution under s100(4) of the 1972 Act be 

excluded from the meeting during an item of business whenever it is likely, in 
view of the nature of the business to be transacted or the nature of the 
proceedings, that if members of the public were present during that item there 
would be disclosure to them of exempt information, as defined in Section 100 (1) 
of the 1972 Act. 
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c)  if any question arises at a meeting of the Authority as to the appointment, 
promotion, dismissal, salary, superannuation, conditions of service or conduct of 
any officer, or whether persons are being considered for an appointment with the 
authority, a motion under Section 100A(4) of the 1972 Act to exclude the public 
shall be moved forthwith by the Chairman and put without debate. 

 
29.2. A resolution under Standing Order 11.1(j) shall identify the proceedings, or the part of 

the proceedings, to which it applies, and state the description, in terms of Schedule 
12A to the 1972 Act, of the exempt information giving rise to the exclusion of the 
press and public. 

 
29.3. Unless the Chair shall direct otherwise, the business which is the subject of any 

resolution under Standing Order 11.1(j) shall, upon the passing of that resolution, 
forthwith stand adjourned until the conclusion of all other business at the meeting, 
whereupon the Chairman shall invite the press and public to leave the meeting so 
that the adjourned business shall be considered. 
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SCHEDULE 1 

S T A T U T O R Y  I N S T R U M E N T S  

2007 No. 1159 

LOCAL GOVERNMENT, ENGLAND AND WALES 

The Local Authorities (Model Code of Conduct) Order 2007 

Made 
2nd April 2007 

Laid before Parliament 
4th April 2007 

Coming into force 
3rd May 2007 

The Secretary of State for Communities and Local Government makes the following Order in 
exercise of the powers conferred by sections 50(1) and (4), 81(2) and (3), and 105(2), (3) 
and (4) of the Local Government Act 2000(1). 

The Secretary of State has consulted in accordance with section 50(5) of that Act. 

The Secretary of State is satisfied that this Order is consistent with the principles for the time 
being specified in an order under section 49(1) of that Act(2). 

Citation, commencement and application 

1.—(1) This Order may be cited as the Local Authorities (Model Code of Conduct) Order 
2007 and comes into force on 3rd May 2007. 

       (2) This Order applies— 

(a) in relation to police authorities in England and Wales; and  

(b) in relation to the following authorities in England—  

(i)  a county council;  

(ii)  a district council;  

(iii) a London borough council;  

(iv) a parish council;  

(v)  the Greater London Authority;  

(vi)  the Metropolitan Police Authority;  

(vii) the London Fire and Emergency Planning Authority;  

(viii) the Common Council of the City of London;  

(ix)  the Council of the Isles of Scilly;  

(x)   a fire and rescue authority;  

(xi)  a joint authority;  

(xii) the Broads Authority; and  

(xiii) a National Park authority,  

 

and in this Order references to “authority” are construed accordingly. 

 

http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00001#f00001
http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00002#f00002
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Model Code of Conduct 

2.—(1)  The code set out in the Schedule to this Order (“the Code”) has effect as the 
model code issued by the Secretary of State under section 50 of the Local 
Government Act 2000 as regards the conduct which is expected of members and 
co-opted members of an authority. 

(2)  Subject to paragraphs (3) to (6), every provision of the Code in the Schedule to 
this Order is mandatory for an authority. 

(3) Paragraph 6(c) of the Code is not mandatory for police authorities, the Greater 
London Authority, the Metropolitan Police Authority, the London Fire and 
Emergency Planning Authority, fire and rescue authorities and joint authorities. 

(4)  Paragraph 7 of the Code is not mandatory for parish councils. 

(5)  Subject to sub-paragraph (6)(c) and (d) below, paragraphs 10(2)(c)(i) and (ii), 11 
and 12(2) of the Code are mandatory only for county councils, district councils 
and London borough councils, the Common Council of the City of London and 
the Council of the Isles of Scilly. 

(6)  The following provisions of the Code are mandatory only for an authority which is 
operating executive arrangements— 

(a) in paragraph 1(4), in the definition of “meeting”—  

(i) sub-paragraph (b);  

(ii) in sub-paragraph (c), the words “or its executive’s” and “, or area 
committees”;  

(b)  paragraphs 9(6), 9(7) and 12(1)(b);  

(c)  in paragraph 11(a), the words “your authority’s executive or”  

(d)  in paragraph 11(b), the word “executive,”; and  

(e)  in paragraph 12(2), the words in brackets.  

Disapplication of certain statutory provisions 

3.  The following provisions shall not apply (where they are capable of doing so) to an 
authority which has adopted a code of conduct or to which such a code applies— 

(a)  sections 94 to 98 and 105 to the Local Government Act 1972(3);  

(b)  section 30(3A) of the Local Government Act 1974(4);  

(c)  regulations made or a code issued under section 19 and 31 of the Local 
Government and Housing Act 1989(5);  

(d)  paragraphs 9 and 10 of Schedule 7 to the Environment Act 1995(6); and  

(e)  any guidance issued under section 66 of the Greater London Authority Act 
1999(7).  

Revocation and savings 

4.—(1)  Subject to paragraphs (2) and (3), the following orders are revoked— 

(a) the Local Authorities (Model Code of Conduct) (England) Order 2001(8);  

(b) the Parish Councils (Model Code of Conduct) Order 2001(9);  

(c) the National Park and Broads Authorities (Model Code of Conduct) (England) 
Order 2001(10); and  

(d) the Police Authorities (Model Code of Conduct) Order 2001(11).  

http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00003#f00003
http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00004#f00004
http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00005#f00005
http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00006#f00006
http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00007#f00007
http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00008#f00008
http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00009#f00009
http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00010#f00010
http://www.opsi.gov.uk/si/si2007/uksi_20071159_en_1#f00011#f00011
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(2)  The Orders referred to in paragraph (1) continue to have effect for the purposes 
of and for purposes connected with — 

(a)  the investigation of any written allegation under Part 3 of the Local 
Government Act 2000, where that allegation relates to conduct which took 
place before the date when, pursuant to section 51 of that Act—  

(i)  the authority adopts a code of conduct incorporating the mandatory 
provisions of the Code in the Schedule to this Order in place of their 
existing code of conduct;  

(ii)  the authority revises their existing code of conduct to incorporate the 
mandatory provisions of the Code in the Schedule to this Order; or  

(iii) the mandatory provisions of the Code in the Schedule to this Order apply 
to members or co-opted members of the authority under section 51(5)(b) 
of that Act;  

(b) the adjudication of a matter raised in such an allegation; and  

(c) an appeal against the decision of an interim case tribunal or case tribunal in 
relation to such an allegation.  

(3)  Any order made under section 83 of the Local Government Act 1972(12) shall 
have effect for the purpose of prescribing the form of a declaration of acceptance 
of office in relation to a county council, district council, London borough council 
and a parish council. 

 

Signed on behalf of the Secretary of State  

for Communities and Local Government 

Phil Woolas 
Minister of State 

Department for Communities and Local Government 
2nd April 2007 
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SCHEDULE THE MODEL CODE OF CONDUCT 

Part 1 General provisions 

 

Introduction and interpretation 

1.—(1) This Code applies to you as a member of an authority. 

       (2) You should read this Code together with the general principles prescribed by the 
Secretary of State(13). 

      (3) It is your responsibility to comply with the provisions of this Code. 

      (4) In this Code— 

     “meeting” means any meeting of— 

(a)  the authority; 

(b)  the executive of the authority; 
(c)  any of the authority’s or its executive’s committees, sub-committees, joint committees, 

joint sub-committees, or area committees; 
 
“member” includes a co-opted member and an appointed member. 

      (5)  In relation to a parish council, references to an authority’s monitoring officer and an 
authority’s standards committee shall be read, respectively, as references to the 
monitoring officer and the standards committee of the district council or unitary 
county council which has functions in relation to the parish council for which it is 
responsible under section 55(12) of the Local Government Act 2000. 

Scope 

2.—(1) Subject to sub-paragraphs (2) to (5), you must comply with this Code whenever 
you— 

(a)  conduct the business of your authority (which, in this Code, includes the business of 
the office to which you are elected or appointed); or  

(b)  act, claim to act or give the impression you are acting as a representative of your 
authority,  

and references to your official capacity are construed accordingly. 

(2) Subject to sub-paragraphs (3) and (4), this Code does not have effect in relation to 
your conduct other than where it is in your official capacity. 

(3)  In addition to having effect in relation to conduct in your official capacity, paragraphs 
3(2)(c), 5 and 6(a) also have effect, at any other time, where that conduct constitutes 
a criminal offence for which you have been convicted. 

(4)  Conduct to which this Code applies (whether that is conduct in your official capacity 
or conduct mentioned in sub-paragraph (3)) includes a criminal offence for which you 
are convicted (including an offence you committed before the date you took office, 
but for which you are convicted after that date). 

(5)  Where you act as a representative of your authority— 

(a)  on another relevant authority, you must, when acting for that other authority, 
comply with that other authority’s code of conduct; or  

(b)  on any other body, you must, when acting for that other body, comply with your 
authority’s code of conduct, except and insofar as it conflicts with any other 
lawful obligations to which that other body may be subject.  
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General obligations 

3.—(1) You must treat others with respect. 

  (2) You must not— 

(a)  do anything which may cause your authority to breach any of the equality 
enactments (as defined in section 33 of the Equality Act 2006(14));  

(b)  bully any person;  

(c)  intimidate or attempt to intimidate any person who is or is likely to be—  

(i)  a complainant,  

(ii)  a witness, or  

(iii)  involved in the administration of any investigation or proceedings,  

in relation to an allegation that a member (including yourself) has failed to 
comply with his or her authority’s code of conduct; or 

(d)  do anything which compromises or is likely to compromise the impartiality of 
those who work for, or on behalf of, your authority.  

(3)  In relation to police authorities and the Metropolitan Police Authority, for the purposes 
of sub-paragraph (2)(d) those who work for, or on behalf of, an authority are deemed 
to include a police officer. 

4.  You must not— 

(a)  disclose information given to you in confidence by anyone, or information acquired by 
you which you believe, or ought reasonably to be aware, is of a confidential nature, 
except where—  

(i)  you have the consent of a person authorised to give it;  

(ii)  you are required by law to do so;  

(iii)  the disclosure is made to a third party for the purpose of obtaining professional 
advice provided that the third party agrees not to disclose the information to any 
other person; or  

(iv)  the disclosure is—  

(aa) reasonable and in the public interest; and  

(bb) made in good faith and in compliance with the reasonable requirements of 
the authority; or  

(b)  prevent another person from gaining access to information to which that person is 
entitled by law.  

5.  You must not conduct yourself in a manner which could reasonably be regarded as 
bringing your office or authority into disrepute. 

6.  You— 

(a)  must not use or attempt to use your position as a member improperly to confer on or 
secure for yourself or any other person, an advantage or disadvantage; and  

(b)  must, when using or authorising the use by others of the resources of your 
authority—  

(i)  act in accordance with your authority’s reasonable requirements;  

(ii)  ensure that such resources are not used improperly for political purposes 
(including party political purposes); and  
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(c)  must have regard to any applicable Local Authority Code of Publicity made under the 
Local Government Act 1986(15).  

7.—(1) When reaching decisions on any matter you must have regard to any relevant advice 
provided to you by— 

(a) your authority’s chief finance officer; or  

(b) your authority’s monitoring officer,  

where that officer is acting pursuant to his or her statutory duties. 

 (2)  You must give reasons for all decisions in accordance with any statutory 
requirements and any reasonable additional requirements imposed by your authority. 

(13) 
See the Relevant Authorities (General Principles) Order 2001 (S.I. 2001/1401). Back [13] 

(14) 
2006 c.3. Back [14] 

(15) 
1986 c.10. Back [15] 

Part 2 Interests 

 

Personal interests 

 
8.—(1) You have a personal interest in any business of your authority where either— 

(a) it relates to or is likely to affect—  

(i)  any body of which you are a member or in a position of general control or 
management and to which you are appointed or nominated by your authority;  

(ii)  any body—  

(aa) exercising functions of a public nature;  

(bb) directed to charitable purposes; or  

(cc) one of whose principal purposes includes the influence of public opinion 
or policy (including any political party or trade union),  

of which you are a member or in a position of general control or management; 

(iii)   any employment or business carried on by you;  

(iv)  any person or body who employs or has appointed you;  

(v)  any person or body, other than a relevant authority, who has made a payment 
to you in respect of your election or any expenses incurred by you in carrying 
out your duties;  

(vi) any person or body who has a place of business or land in your authority’s 
area, and in whom you have a beneficial interest in a class of securities of that 
person or body that exceeds the nominal value of £25,000 or one hundredth 
of the total issued share capital (whichever is the lower);  

(vii) any contract for goods, services or works made between your authority and 
you or a firm in which you are a partner, a company of which you are a 
remunerated director, or a person or body of the description specified in 
paragraph (vi);  

(viii) the interests of any person from whom you have received a gift or hospitality 
with an estimated value of at least £25;  

(ix)  any land in your authority’s area in which you have a beneficial interest;  
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(x)  any land where the landlord is your authority and you are, or a firm in which 
you are a partner, a company of which you are a remunerated director, or a 
person or body of the description specified in paragraph (vi) is, the tenant;  

(xi)  any land in the authority’s area for which you have a licence (alone or jointly 
with others) to occupy for 28 days or longer; or  

(b)  a decision in relation to that business might reasonably be regarded as 
affecting your well-being or financial position or the well-being or financial 
position of a relevant person to a greater extent than the majority of—  

(i)  (in the case of authorities with electoral divisions or wards) other council 
tax payers, ratepayers or inhabitants of the electoral division or ward, as 
the case may be, affected by the decision;  

(ii)  (in the case of the Greater London Authority) other council tax payers, 
ratepayers or inhabitants of the Assembly constituency affected by the 
decision; or  

(iii)  (in all other cases) other council tax payers, ratepayers or inhabitants of 
your authority’s area.  

(2)  In sub-paragraph (1)(b), a relevant person is— 

(a) a member of your family or any person with whom you have a close association; 
or  

(b) any person or body who employs or has appointed such persons, any firm in 
which they are a partner, or any company of which they are directors;  

(c) any person or body in whom such persons have a beneficial interest in a class of 
securities exceeding the nominal value of £25,000; or  

(d) any body of a type described in sub-paragraph (1)(a)(i) or (ii).  

Disclosure of personal interests 

9.—(1) Subject to sub-paragraphs (2) to (7), where you have a personal interest in any 
business of your authority and you attend a meeting of your authority at which the 
business is considered, you must disclose to that meeting the existence and nature 
of that interest at the commencement of that consideration, or when the interest 
becomes apparent. 

   (2)  Where you have a personal interest in any business of your authority which relates to 
or is likely to affect a person described in paragraph 8(1)(a)(i) or 8(1)(a)(ii)(aa), you 
need only disclose to the meeting the existence and nature of that interest when you 
address the meeting on that business. 

  (3)   Where you have a personal interest in any business of the authority of the type 
mentioned in paragraph 8(1)(a)(viii), you need not disclose the nature or existence of 
that interest to the meeting if the interest was registered more than three years before 
the date of the meeting. 

  (4)   Sub-paragraph (1) only applies where you are aware or ought reasonably to be 
aware of the existence of the personal interest. 

  (5)  Where you have a personal interest but, by virtue of paragraph 14, sensitive 
information relating to it is not registered in your authority’s register of members’ 
interests, you must indicate to the meeting that you have a personal interest, but 
need not disclose the sensitive information to the meeting. 

  (6)  Subject to paragraph 12(1)(b), where you have a personal interest in any business of 
your authority and you have made an executive decision in relation to that business, 
you must ensure that any written statement of that decision records the existence 
and nature of that interest. 
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  (7) In this paragraph, “executive decision” is to be construed in accordance with any 
regulations made by the Secretary of State under section 22 of the Local 
Government Act 2000(16). 

Prejudicial interest generally 

10.—(1) Subject to sub-paragraph (2), where you have a personal interest in any business of 
your authority you also have a prejudicial interest in that business where the interest 
is one which a member of the public with knowledge of the relevant facts would 
reasonably regard as so significant that it is likely to prejudice your judgement of the 
public interest. 

(2)  You do not have a prejudicial interest in any business of the authority where that 
business— 

(a)  does not affect your financial position or the financial position of a person or 
body described in paragraph 8;  

(b)  does not relate to the determining of any approval, consent, licence, permission 
or registration in relation to you or any person or body described in paragraph 
8; or  

(c)  relates to the functions of your authority in respect of—  

(i)  housing, where you are a tenant of your authority provided that those 
functions do not relate particularly to your tenancy or lease;  

(ii)  school meals or school transport and travelling expenses, where you are a 
parent or guardian of a child in full time education, or are a parent governor 
of a school, unless it relates particularly to the school which the child 
attends;  

(iii)  statutory sick pay under Part XI of the Social Security Contributions and 
Benefits Act 1992, where you are in receipt of, or are entitled to the receipt 
of, such pay;  

(iv) an allowance, payment or indemnity given to members;  

(v)  any ceremonial honour given to members; and  

(vi)  setting council tax or a precept under the Local Government Finance Act 
1992.  

Prejudicial interests arising in relation to overview and scrutiny committees 

11.  You also have a prejudicial interest in any business before an overview and scrutiny 
committee of your authority (or of a sub-committee of such a committee) where— 

(a)  that business relates to a decision made (whether implemented or not) or action 
taken by your authority’s executive or another of your authority’s committees, sub-
committees, joint committees or joint sub-committees; and  

(b)  at the time the decision was made or action was taken, you were a member of the 
executive, committee, sub-committee, joint committee or joint sub-committee 
mentioned in paragraph (a) and you were present when that decision was made or 
action was taken.  

Effect of prejudicial interests on participation 

12.—(1) Subject to sub-paragraph (2), where you have a prejudicial interest in any business 
of your authority— 

(a)  you must withdraw from the room or chamber where a meeting considering the 
business is being held—  

(i)  in a case where sub-paragraph (2) applies, immediately after making 
representations, answering questions or giving evidence;  
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(ii) in any other case, whenever it becomes apparent that the business is being 
considered at that meeting;  

unless you have obtained a dispensation from your authority’s standards 
committee; 

(b) you must not exercise executive functions in relation to that business; and  

(c) you must not seek improperly to influence a decision about that business.  

(2)  Where you have a prejudicial interest in any business of your authority, you may 
attend a meeting (including a meeting of the overview and scrutiny committee of your 
authority or of a sub-committee of such a committee) but only for the purpose of 
making representations, answering questions or giving evidence relating to the 
business, provided that the public are also allowed to attend the meeting for the 
same purpose, whether under a statutory right or otherwise. 

 

(16) 
See the Local Authorities (Executive Arrangements) (Access to Information) (England) 
Regulations (S.I 2000/3272). Back [16] 

 

Part 3 Registration of Members’ Interests  

 

Registration of members’ interests 

13.—(1) Subject to paragraph 14, you must, within 28 days of— 

(a) this Code being adopted by or applied to your authority; or  

(b) your election or appointment to office (where that is later),  

register in your authority’s register of members’ interests (maintained under section 
81(1) of the Local Government Act 2000) details of your personal interests where 
they fall within a category mentioned in paragraph 8(1)(a), by providing written 
notification to your authority’s monitoring officer. 

(2)  Subject to paragraph 14, you must, within 28 days of becoming aware of any new 
personal interest or change to any personal interest registered under paragraph (1), 
register details of that new personal interest or change by providing written 
notification to your authority’s monitoring officer. 

Sensitive information 

14.-(1) Where you consider that the information relating to any of your personal interests is 
sensitive information, and your authority’s monitoring officer agrees, you need not 
include that information when registering that interest, or, as the case may be, a 
change to that interest under paragraph 13. 

 (2)  You must, within 28 days of becoming aware of any change of circumstances which 
means that information excluded under paragraph (1) is no longer sensitive 
information, notify your authority’s monitoring officer asking that the information be 
included in your authority’s register of members’ interests. 

(3) In this Code, “sensitive information” means information whose availability for 
inspection by the public creates, or is likely to create, a serious risk that you or a 
person who lives with you may be subjected to violence or intimidation. 
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EXPLANATORY NOTE 
(This note is not part of the Order) 

The Order contains a model code of conduct as regards the conduct which is expected of 
members and co-opted members of relevant authorities in England and police authorities in 
England and Wales. The Secretary of State has power to issue such a code under section 
50 of the Local Government Act 2000. Under section 51 of that Act, each authority must 
adopt a code of conduct applying to its members and co-opted members which must 
incorporate any mandatory provisions of the Code. Under section 51(5), where an authority 
does not adopt such a code within six months of the Order coming into force, the mandatory 
provisions of the Code will apply to the members of the authority until it adopts its own code. 

Article 1 provides that this Order applies to specified authorities in England and police 
authorities in England and Wales. 

Article 2 provides that a model code is set out in the Schedule to the Order, and states 
which of its provisions are mandatory. 

Article 3 disapplies the statutory provisions relating to the National Code of Local 
Government Conduct and members’ interests. 

Article 4 revokes— 

the Local Authorities (Model Code of Conduct) (England) Order 2001(17); 

the Parish Councils (Model Code of Conduct) Order 2001(18); 

the National Park and Broads Authorities (Model Code of Conduct) (England) Order 
2001(19); and 

the Police Authorities (Model Code of Conduct) Order 2001(20). 

These Orders continue to have effect in relation to misconduct committed before the date 
when the new code is adopted or applied to an authority. 

Article 4(3) provides that orders made under section 83 of the Local Government Act 1972 
shall have effect for the purpose of prescribing the form of a declaration of acceptance of 
office. 

In the Schedule to the Order— 

Paragraph 1 of the Code provides that the Code applies to any member of an authority and 
that it is the responsibility of each member to comply with the Code. 

Paragraph 2 of the Code provides that the Code applies whenever a member is acting in his 
or her official capacity, and in relation to conduct in a member’s private capacity the code 
only applies where such conduct has resulted in a criminal conviction. Additionally, where a 
member is acting as a representative of his or her authority, he or she must continue to 
observe the authority’s code, unless he or she is subject to another relevant authority’s code, 
or unless (in relation to any other body) it conflicts with any other legal obligations. 

Paragraph 3 of the Code provides that members must treat others with respect and not do 
anything which may cause their authority to breach equality legislation, or which 
compromises the impartiality of those who work for the authority or bully anyone or intimate 
persons involved in code of conduct cases. 

Paragraph 4 of the Code provides that members must not without consent disclose 
confidential information they have acquired and must not prevent others from gaining access 
to information to which they are entitled. 

Paragraph 5 of the Code provides that a member must not conduct himself or herself in a 
manner which could bring his or her authority into disrepute. 

Paragraph 6 of the Code provides that a member must not use his or her position 
improperly to gain an advantage or confer a disadvantage and that when using or 
authorising the use of the authority’s resources, he or she must act in accordance with the 
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authority’s reasonable requirements, must not permit those resources to be used for political 
purposes and must have regard to the Local Authority Code of Publicity. 

Paragraph 7 of the Code provides that a member must have regard to advice given by the 
chief finance officer and monitoring officer and must give reasons for decisions made. 

Paragraph 8 of the Code provides a list of matters which constitute a personal interest. 

Paragraph 9 of the Code provides that generally a member with a personal interest in any 
business of his or her authority must disclose that interest at any meeting at which the 
business is considered. 

Paragraph 10 of the Code provides that generally a member with a personal interest also 
has a prejudicial interest if the interest could be regarded by a member of the public as so 
significant that it is likely to prejudice his or her judgement of the public interest. The 
paragraph provides that in specified circumstances a member may regard himself as not 
having a prejudicial interest. 

Paragraph 11 of the Code provides that a member who was involved in making a decision 
or taking action on a matter must not be involved in the overview and scrutiny committee’s 
consideration of that decision or action. 

Paragraph 12 of the Code provides that a member with a prejudicial interest must, unless, 
for example, he or she is making representations and members of the public are also 
allowed to make representations on that matter, or he or she has obtained a dispensation, 
withdraw from any meetings at which the business is being considered, and must not 
improperly influence decisions in relation to the business. 

Paragraph 13 of the Code provides that a member must notify the monitoring officer of his 
or her personal interests and any change to those interests must also be notified. 

Paragraph 14 of the Code provides that a member may notify the monitoring officer of any 
sensitive information the availability of which to the public creates, or is likely to create, a 
serious risk that the member or a person who lives with him or her may be subjected to 
violence or intimidation. 

(17) 
S.I. 2001/3575. Back [17] 

(18) 
S.I. 2001/3576. Back [18] 

(19) 
S.I. 2001/3577. Back [19] 

(20) 
S.I. 2001/3578. Back [20] 
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